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Bidder Registration 
 

Introduction 
The Strategic Sourcing System (eBusiness) is an electronic system which enables you to receive email notifications 
inviting your company to bid on events. In the email, you will receive information about events. The main purpose of this 
document is to provide instructions on exactly how to register your company as a potential bidder at the Port Authority of 
Allegheny County electronically. 

Understanding Bidder Registration 
To register, a guest to the site completes and submits the information on the Bidder Registration page and agrees to the 
terms and conditions. 

Once submitted, the Strategic Sourcing System (eBusiness) assigns the registrant a user ID and the appropriate bidder 
roles for events. The system then sends a registration confirmation email to the bidder. 

Registered bidders must log in or register to enter The Strategic Sourcing System (eBusiness) to: 

 View events available for public bidding 
 Bid on any event 

The information on the bidder registration pages is based on choices made on the Bidder Registration setup page. 
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Register 
To begin registering as a bidder click on this link or copy and paste the URL into the address bar of your web browser.  
www.portauthority.org Then scroll to the bottom of the page and click on “Doing Business with Us” under Business 
Center. 

 

Then click the Procurement link. 

 

Downtown Service Center 

623 Smithf ield Street 
Pittburgh , PA 1 5222 

Weekdays 
7:30AM -5PM 

Closed Weekends 

Customer Service 

Custome r Feedback 

412 .442 .2000 

Weekdays 
6AM - 7PM 

Weekends and holida ys 
8AM -4:30PM 

Contact Us 

Feedback Forms 

Twitter 

lnstagram 

Youtube 

Facebook 

Business Center 

Doing Business with Us 

Advert ise Wit Us 

Web Developer Resources 

Right to Know 

Inside Port Authority 

About Us 

Board 

Public Meet ings 

Leadership 

Transparency 

Budget and Finances 

Media Center 

Community Involvement 

Proj ects 

Careers 

Administrative Offices 

Heinz 57 Center 
345 Sixth Ave, Third Floor 
Pittsburgh , PA 1 5222 

412 .556 .5500 

Business Center 

~ 
Port Autho rity is always in need of 
services from var ious businesses and 
skilled ind ividua ls. 

Disadvantage Business 
Enterprise (DBE) 

Port Author ity 's Disadvantaged Business 
Enterpr ise progr am removes barriers and 
assists in the development of mi nority 
owned businesses. 

Advertise With Us 

Reach your customers in a whole new 
way w ith tra nsit advert ising. 

Real Estate Opportunities 

Port Authority somet imes has prope rty 
available for lease or purchase. 

Web Developer 
Resources 

We we lcome and encourage th ird-party 
developers to use our open data for f irst
class ideas. 

http://www.portauthority.org/
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Next, click the Bidder Registration link 

 

Next, click Register Here 

 

PROCUREMENT 9 TRIPTOOLS Q SEARCH 

Home > Business Cem:er Home > Procu rement 

From purchasing rock salt to constr ucting transportation projects, Port Author ity is always in need of 
services fro m various businesses and skilled individua ls. 

• 

You must register before submitting a 
bid. 

Open Purchas ing Events 

A list of purchasing events currently 
advertised. 

Help and FAQs 

We're happy to help answer your 
frequen tl y asked questions. 

BIDDER REGISTRATION 
Home > Business Cente r Home > Proc ur e m ent > Bidde r Registratio n 

eBusiness Porta l 

Get started here. 

Purchas ing Informat ion 

Port Authority public ly solicits proposals 
on pure has es for equipment 

Register with Port Authority to receive bid documents or solicitation 
notices for publicly adverti sed and awarded contracts. Procurement 
You may find it helpful to review these documents before registering: Bidder Registration ◄ I 
Bidder's Quick Guide Purchasing Information 

Bid Protest Procedures 
cBusincss Help 

Bids and RFPs 

Contact Procurement 

eBusiness Portal 
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Welcome 

Select the radio buttons next to the appropriate responses below and then click Next. 

 

 

Identifying Information 

Complete the Unique ID & Company Profile fields with your company information. 

 

Favontes ,.. Main Menu ,.. Manage Events and Place Bids ..- Register Bidder Sign out 

PortAuthority 

~ f--------JD1--------tD1--------tD1--------1D1----------,D--ill l 
We lc ome Identifyin g Inform at ion Addresses 

Welcome - Step 1 of 7 

Select an activity be low : ? 

@ Start a new regist ration fo rm 

What type of entity do you represent? 

® Bus iness 

6 Individ ual 

What type of bidding activities you are interested in? 

0 Buy ing goods/Services 

0 Selli ng goods JServices 

@ Both 

E) Continue from where you left 

* Required field 

Contacts Payment Info rmat ion Cate gorization 

~ I ◄ Prev ious Next ► J 

~ I ◄ Prev ious Next ► J 

Favontes ,.. Main Menu ,.. Manage Events and Place BICls ..- Register Bidder 19n o ut 

PortAuthonty 

... ~,----- IQ! -0-
Welcome Ident ify in g lnfo nn at ion Addresses 

Identifying Informatio n - Ste p 2 of 7 

Unique ID & Compan y Profile ? 

• Tax ldentiflcauon Number 867530955 

• Entity Name Parts & Ma:enals Inc 

Addition al Name 

http ://URL l..ww partsanana teriais com 

Profile Questions ? 

• Ase you a Disadvantaged Business 
Enterpnse 

... " No 

(DBE) certified by the PA UCP? 

• How long has your corporation been in your 
curren t business? 

• What 1s your corporabon's annual sales 
amount( in USD)? 

. [ _J 

Help ~ 

-0- -0- --0-----lil 
Con tacts Payment Information Categorization 

~ [ Save for Later J I ◄ Previoos ~ext ►) 

Add Attachment 

Ope n URL 
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Complete the Profile Questions using the drop down menus and search fields where required. Clicking on the magnifying 
glass will give you options to select from in the searchable fields. 

 

 

Click Next to continue. 

 

 

 

 

 

 

 

Look Up List X 

Help 

Question ID 2 

List Line Number! = • I ::=====:::'.~::=======: 
List Item! begins with • I 

Look Up 11 Clear 11 Cancel I Basic Lookup 

Search Results 

View 100 First 

Li st Line Number 

1 

t-5 of 5 ► Last 

Li st Item 

Oto 3 years 
2 
3 
4 

5 

3 to 5 years 
5 to 10 years 
10 to 15 years 
over 15 years 

• 1 y,· 1r r111::..in~~"'c. HI.ff'). t<. :11 r.An · l"r.ln1;; 
-:,1,H .. ~ l u OI ,oi1 l v •,m l1.11::1, UO;;~ l:ll ly 
:-~r:n ,-:urr~nry ~mpNj M !1)'1h!'! 1 M 
.'. .. lh:.,1il\' of AD:o(Jl1;,.11\' Cw Iv hol!J a v 

' .'\ ·,: ~ny ch·our cu::,ln::$C. c· 1ttl ~ oncer$ .. 
er dir~ :ors irr mecia:e fam 1-)· m~rrb:r s cf 
J l'T)' DC"'.Xln c.mcn:ry crn.crcyco r;, me Po-: 
A. 1ho( ·ofAII: : • Ccu· i For 

♦ ·'- : olll '{ :.:t L· 1:1 Ll'::U>~•I~ llo kJiu u ·110 11:; 
·n lln A ~•Ii, ;-tN 1f'J':<,,t11r, 1n·ArP.~ n y ou-

_ i.a,:im:1~ 1::11 lily it· rnWi:..11::1 ·:.111il~ 111: m lJi,;11, 

.~, ir v :"N:",M c11T.:nr1V ;,_m :-k'>' oP.l'I '1h!'! 

• A:~ ycu ~ Snu•U E,1.1$ nes<i-Ent,u pri;e 
:s3:>t 

Comments 

•Re : ui·:<lf .eld 

....................... •l 
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Addresses 

Complete the Primary Address fields 

 

 

If your primary address is different from one or more of the Other Addresses listed below check the box next to that 
address and complete the fields for that address.  

 

Favontes -.- Main Menu -.- Manage Events and Place Bids -.- Register Btdder 

PortAuthority 

.!;ilt--------1!;il-------1[Q]1--------{□J-------{□J---------,0----------ID 
We lcome Identifying Informat ion 

Addresses - Step 3 of 7 

Primary Address ? 

• Country ~ Q. United States 

Address 1 1234 Sunny Slopes Lane 

Address 2 

Address 3 

City @omewhere 

County ~--------~ 

State E::::] Q. 

A dd resses 

Postal 

Email ID ~ sandservice@~ rtsandmaterials_coml 

Other Addresses ? 

Contacts Payment Informat ion Categoriza tion 

~ I Save for Later I I I ◄ Previous I I Next ► I 

115555 

Check boxes below to indicate addresses that are different from your Primay Address above: 

0 Bill To Add ress 
Address for remitt ing payment 

D Ship To Custome r 
Address for shipping goodsfservice 

□ Invo ice Address 
Address from which you send invoice 

~ I Save for Later I I I ◄ Previous I I Next ► I 

Other Addresses ? 

Check boxes below to 1nd1cate addresses that are different from your Pnmay Address above: 

0 Bill To Address 
Address for remitting payment 

lJ Ship To Customer 
Address for sh1pp1n9 9oodslservoce 

!:?:]Invoice Address 
Address from Which you send invoice 

• Country USA 

Address1 L 

Address2 L 

Address3 L 

CitY L 

County L 

State C

EmaillD 

United States 

J 
J 

Postal 

Ex~ [ Save for Latei.J I ◄ Previous Next ----:t] 
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Click Next to continue or Save for Later and eBusiness will send you a confirmation email with unique ID and a link to 
come back and finish registration. 

Contacts 

The Contacts page allows you to add company contacts. Click Add Contact. 

 

It is recommended that you add more than one contact. The more contacts you create the more people within your 
organization that will receive the invitation to bid when an event posts to the website. 

 

Favontes ..,. Mam Menu ..,. > Manage Events and Place Btds ..,. > Register Btdder 

PortAuthority 

11111iii11------t11iii111-------tliiil111t------t[Q]>-----------i□t---------i□--------{E) 
W elcome Ide ntify ing lnfonn ation Ad dresses Co nta cts Paymen t Informa t ion Categor iza tion 

Exit [ Save tor Later I I [ ◄ Previous I I Next ► I 
Contacts - Step 4 of 7 

Comp any Contacts ? 

You have not added any contact information to your application. Click "Add Contacr button to add new contact infonnafion. 

Add Contact 

• Required field 

Add Contacts 

Co ntact Information ? 

• First Name 

• Last Name 

Title 

• Email ID 

Joe 

Bidder 

Director of Sales 

~d der@partsandmalerials .com 

Exit [ Save for Later [ I [ ◄ Previous I [ Next ► [ 

Help 

7 Primary Conta ct 

• TelephOne 

Fax Number 

Contact Type 

_4_12_5_55_3_4_56 __________ ~] Ext ~I --~ 

4125553457 _J 

[ Sales Contact 

User Profile Information ? 

• Requested User ID partsandma!erialssales 

Password .................. 
Confirm Password .................. 

Description 

Language Code I English Tl 
Time Zone T 

Currency Code I US Dollar Tl 

OK Cancel 



Page | 10  
 

When finished click OK. Click Add Contact and complete the Contact Information for each additional user.  

Click Next to continue.  

 

Payment Information 

Use the payment information page to enter payment preferences, and supplier banking information. Click Next to 
continue. 

 

 

Fawntes ~ Main Menu ~ Manage Events and Place Bids ~ Register Bidder 

Po rtAutho rity 

.... ~t-------~it-------ti~lf--------t[Ql>-----------i□>-----0---------(E) 
W elcome Ident ifyin g Inform at ion Addr esses Co nt acts Paym en t Info rmat ion Cate gori za tion 

Exit I Save for Later I I I ◄ Previous I I Nex: ► I 
Contacts - Step 4 of 7 

Company Contacts ? 

Primary Name Phone Designate Address 

Joe Bidder 4 12/555-3456 J Primary Address 

0 Betty Bidder 4 12/555-3458 J Primary Address 

Add Contact 

Exit I Save for Later I I I ◄ Previous I I Next ► I 
• Required field 

F d , ~1l ,; 15 "" M a 11 \'11::11 IU -r l,f .:m :i9c. I \'Pf\1'1 RN1 I •a-:P. I 1(1<1 • H~ ] l~IP.r l b1ctF-r 

PortAuthortty 

..,liii,-------tliii-------tliii--------11iii-------t !Ql1 1-- ---D ~ 
l:1P!ntfy ing l r fonn.:.t inn 

Payment lnlormat ion - Step c. of I 

P-il '(Trll::l l l l P, -,irl:M~m.:~t. '! 

Requested Pay ment Term'!> l_ __ J·.i.. 
lmiOICC AO dress c_ ___ ._,~ 

RemitA ddrn~ I 11 I~ 

!-;upp l~r Ha nk ing l ntn rmnt ion 1 

Coo11l1y t=] c,_ 

n ;:nk Name [ 
~----------

Branch Namc'-----------

&nk ID Q1.ull 1fier n q 

B:~:::;::::::~=====~----~ 
M-inJi. Acccunt Numllcr '-----------~ 

DFI Qu<Jlifie r O Q. 
~---------~ 

IBl\ l't '------------' 

Bank Address 

• Cour1l1y ~~ 
Aoo«ss 1 ----------~ 

::~::::==========~ 
"~=======~ Cuuulv _______ ~ Postal 

.State 

J'-.ucuunl Ty1,1v 

LllOCklM • D 
~---~ 

OFI ID c_ ___ __, 
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Categorization 

You have the option to select one or more categories that best describe your organization’s bidding interests. Selecting 
specific categories may qualify you to receive notifications for future events that match your interests. There is no 
obligation to check any boxes, but doing so could result in more invitations to bid on events. By selecting no categories, 
you remain eligible to participate in all public events posted on this website, but you will not receive invitation 
notifications.  

 

Once you have made your selections click Next to continue. 

 

 

 

 

 

 

 

 

 

 

 

Favontes .., Main Menu .., Manage Events and Place 8(ds ,.. Re,g1ster Bidder 

PortAuthority 

rn--liiiiiil-----liiiiiil------11iiiiii1-----liiiiiil---- ~ ,-------,D 
Identify ing Informat ion Addres ses Contacts 

Categorizat ion - Step 6 of 7 

Select to add or de-select to remove categories applicable to your business 

B idder Categorizat ion Tree 

~ 
'····V Buy Categories 

'····~ Sell Categories 

BUS PARTS -

@ V BUS - ENGINE PARTS -

@ V BUS - FILTERS -

@ V BRAKE 

@ V GLASSB-

@V AXLEB

@ V cHASS

@ V cHAss-

@ V HVAC

@ V ACPB 

@ V PURCB 

@ V sEATB-

@ V BUS MAINT EQUIP -

@ V DRIVER VISION SAFE -

@ V ELECT 

@ V TRMSNB

@ V cooL -

Paym ent Info rmat ion 

Exit 

Cate g orizat io n Subm it 

I Save tor Later I I I ◄ Previous I I Next ► I 

My Categor ies 

Category 

BUS PARTS 

BUS - ENGINE 
PARTS 

BUS - FILTERS 

BRAKE 

GLASSB 

AXLES 

CHASS 

CHASS 

HVAC 

ACPB 

PURCB 

SEATB 

BUS MAINT EQUIP 

DRIVER VISION 
SAFE 

ELECT 

TRMSNB 

COOL 

Description 

ENGINE PARTS -

FILTERS-
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Submit  

Use the submit page to review the registration information, terms and conditions, and submit registration information. 

 

To review the information you have entered during the registration process click the Review button. 

The Review Page will also allow you to edit the information if something was entered incorrectly. 

Once you are satisfied with the information you have entered. Check the box next to “Click to accept the Terms of 
Agreement below” and click Submit. 

The Registration Submit Details page confirms successful registration. 

 

Favontes • Main Menu • > Manage Events and Place Bids • > Register Bidder 

PortAuthority 

(I)r----11.illllf-------,.ij--------.iiit------11.il11111--------.i11---------i ~ 
Identifying lnfonnation Addresses Contacts Payment Information Categorization Subm it 

Exit 

Submit - Step 7 of 7 

Click the "Review" button to review the registration information. 

Click the "Submir button to submit your registration after reviewing and accepting following Terms of Agreement . 

Email communication regarding this registration will be sent to: 

~bidder@partsandmaterials.com 

I Save for l ater I I I ◄ Previous I 

Please provide password for re-access in case we should need more information from you to complete the registration process. 

•Password ... I•·_••_•_•·_• _______ _, 

Terms and Conditions ? 

Make sure you read tenms of agreement fully before submitting your registration. 

t?.k1 ick to accept the Terms of Agreement below. 

Terms of Agreement 

Review Submit 

Next 

Exit I I Save for l ater I I I ◄ Previous I Next 

~ ..... Main Menu ..,. , Manage Events ana Place Skis ... , Register e1ae1er 

PortAuthority 

Rcg1strai1on Subm~ Dctatls 

Subm itted 

,/ You have succe»fullf sul>rrntted your registration. 

Your regIstra'.10, 10 : 

0000000001 

An, email reoartlino the reo,slrahon 9'.ab.Js 1wl be sen'. '.o: 
jbickler@partsandmaterials.com 

Cho(l.SP. t 'lP. d~ rP.11 us1:u rrnm thP. grid bP.:lo.v ;.inc1 ~,onin tr: ~ r~tRrg1r. ~~1rcirg 

L I Sig~ In I 
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eBusiness Login 
From the Procurement page of the Port Authority website, click the link for the eBusiness Portal 

 

From the eBusiness homepage, enter the User ID and password that you created when you registered as a new bidder. 
Then click Sign In. 

 

PROCUREMENT 9 TRIPTOOLS Q SEARCH 

Home > Business Cente r Home > Procurement 

From purchasing rock salt to constructing transportation projects, Port Authority is always in need of 
services from various businesses and skilled individuals . 

• 

Bidder Registration 

You must register before submitting a 
bid. 

Open Purchasing Events 

A list of purchasing events currently 
advertised. 

Help and FAQs 

We're happy to help answer your 
frequently asked questions . 

Get started here. 

Purchasing Information 

Port Authority publicly solicits proposals 
on purchases for equipment 

PortAuthority 
of Allegheny County eB usiness 

New Bidder Help 

Bidder's Quick Guide to eBusiness {PDF) 

Click the link below to register as a new Bidder: 

Bidder Registration 

Change Password 

If you have already registered as a Bidder, please use the User ID and 
Password you have received through the Registration Approval emai l. 

• Bidder Registration lnstructionsJe.._D.E) 
• Bidde(s Guide to Managing R~Events..(_E_D.E} 
• J3i~Q~[_s_G!-li~~J9_M~n.ag~_Q~9!~$._Bi~$l.8EB'...s}._ar:19J:..l'K~ 
~'l'~!!L•JLts_(E_O.E} 
• fLequentlyj\skedj:):uestions 

■ Enab le Accessibility Mode 

Copyright@2000, 2015, Oracle and/or its affiliates. All lights reserved. 
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Forgotten Password 
To change the account password, click on Change Password. Then enter the User ID in the open field and click Send. 

 

This will send an email to the address associated with the account.  

 

Follow the instructions in the email to finish changing the account password. 

 

 

 

 

 

 

 

 

Favorites ..- Main Menu ..-

PortAuth,o rity 

Supplier l ogin 

Reset and Send Forgo,tten Password 
Enter your UserlD and crck send to rese your password and have it sent o 

you via email. 

"'User 10 §scsus 

Send 

Favorites ..- Main Me11u ..-

Po rtAuth o rity 

Supplier l ogin 

Password reset successfu l. 

ft/' Your password has been rese and sent o yo r E-mail address . 

Click tlhe "OK" butto11 to re rn to he omepage. 
l: ............. oK·············:I 
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Searching for Sourcing Events 
After successfully logging in, the Main Menu will be on the left had side of the screen. To navigate back to this screen 
click the Home icon in the top right hand corner of the screen. 

NOTE: The Main Menu screen may look differently if you are currently listed as a “Bidder” (as shown below) in 
eBusisness rather than a “Supplier” (as shown above) that have held a contract with us previously. 

Supplier Portal Main Menu Screen 

 

 

 

 

 

 

 

 

I 

Favorites ...,.. Main Menu...,.. 

PortAuth,a rity 

M1i"11 Menu 

~ View Terms 8. Conditions 
I'=! \ Tiew ternis and condi ·ems · or evellts . 

Maintain Supplier Information folder 
Maintain al'ildl UJX!ate s;1.rw ier in o:rma ion. 
El Addresses 
El Contacts 

Ma11age Events and Place Bids fol 'dler 
strategic Sourcing Events 
El Bidding Homepage 
El \ Fiew Events and Place Bids 
El My Even · Activity 
El My Categorizatior\S 

M1a11age Orders folder 
Viiew and download purchase orders, ent,er acl<inowtedgern.en s and create 
advanc.e sllrl)ll'lfITT, noti.:,es or cu:ston er ordera. 
El \ Fiew Receipts 

Review Payinent lnformatio11 ford1er 
\ Fiew irwoil:: es, check payments, aoo qpe11 batanc,es. 
El Invoices 
El Payments 
El Ac.coun 13atan:ees 

~ Cha111te My Password 
~ Create a ne, pass irord. 

~ M:Y Sy stem Profile 
I'=! Set U:P personal Jl{eferences, s1Jc.ll as email and language pr,eferences. 
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Bidder Portal Main Menu Screen  

 

To view Sourcing Events click on View Events and Place Bids. This will list all of the events for which the 
Bidder/Supplier was invited. If there are no events listed type RFB in the Business Unit field, clear the Event ID field, and 
click Search.  

 

 

 

Main Menu 

~ View Terms & Conditio ns 
~ View terms and conditions for events. 

~ Change My Password 
11=.1 Create a new password. 

~ My System Profi le 
11=.1 Set up personal preferences, such as email and language prefe:rences. 

rsw:lo1tPl\ ... M::iln t.lH 'I - IAat K>'!,/~ EA1nl.ti ;,1i.:; F'.t~ Sii.l~ ,.. V ~\ E•t nl\. ,:111J Pb..:v Bill't 

Port~uthnrity 

Vie·.,, Events and Place Bids w,-1;,JI, ~. '-«Lf'i O ! =-.ECLt.MA7 ~"-&su i: L•{co. Lt,,;,, v.,~ 'Al. t : 

E11lt.:1 :;1.;iJ ' .I i;,il:: iJ .... M,..,_,., ;JIH,,"Vt,;11. \ I vi:.:,,in:,i ~•' L•ilt:i·1,,1 Lid.;. 

S:~11,;li C1ih11ia ---------------------------~ 

s~tth:h C1ite11!:I ,.. 
UM Sav• tl Sear,h I 

E •nen I.M.n lw u > 
E\'Cllll O R•::suH:. Shouh.l l111;!u1.h;: 
L\' en1t 10~ ~-----------E \'en t Type ,. E.-9nt StatlJ4 I • I 
~ Si.I E1ent 1J Pur~ E.,..rt 
lo'. l~equest I or 1n1ormouon 

~ 1nr.111n~ or.,~11nM 1n1111M1n11.;:? 

Se-arch Aesuh1---------------------------- , 
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NOTE: The Search Criteria page may look differently if you are currently listed as a “Bidder” (as shown below) in 
eBusisness rather than a “Supplier” (as shown above) that have held a contract with us previously. 

 

This process may take a few minutes and should load all active solicitations. 

T Search Criteria 

·Event 
ID 

• 
Event Status~---------- •~ 

@ Include Declined Invitations? 

~ ___ s_e_a_rc_h ___ ~I ~I __ c_1_ea_r_C_r_ite_r_ia __ ~ 

Manage Saved Searches 

Search Results 

Save Search Criteria 

Results Should Include: 

@ Sell Event 

@ Purchase Event 

@ Request For Information 

Advanced Search Criteria 

No event met your search criteria. Please change your search criteria and try again 
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Click on the Event ID to view the solicitation. 

0 a, or,•es • Main Menu • > Manage Events and Place Bids • > View Events and Place Bids 

PortAuthority 

View Events and Place Bids Welcome, MUNCIE RECLAMATION & SUPPLY co . 
User. LORI WILLS 

Enter search criteria to locate an event for viewing or placing bids . 

Sear ch Crit er ia --------------------------------------------~ 

Search Criteria .., 
Use Saved Search 

~----------~ 
'------------' 

Bus iness Unit ~ 

Event ID 

Event Name 

Results Shou ld Include : 

,.!============;-' 
EventType '----------- •-' Event Status '----------- •-' 
@ Sell Event @ Purc hase Event 

@ Request For Information 

@ Include Decl ined Invitations? 

'- ___ se_a_rc_h __ ~I ~I __ C_le_a_r c_r_ite_n_·a_~ 

Manage Saved Searches Save Search Criteria Advanced Sea rch Criteria 

Sear ch Res u lts 

Personalize First ◄ 1-11 of 11 ► Last 

Jevent lO I Event Name !Format !Type 

RFB-B170851 Ross Garage Wind Turbine Sell RFx 

RFB-B170959A High Speed Gear Coupling and Assembli es Sell RFx 

RFB-B170960 Swrtches - Junction Sell RFx 

RFB-B170961 Steel Hauling Truck Sell RFx 

RFB-B170962 Tow Tractors Sell RFx 

RFB-B170963 LRV Suspension Springs Sell RFx 

RFB-B170964A Wheel Tire Kits - LRV Sell RFx 

RFB-B170965A Equipment Cleaner Sell RFx 

RFB-8 170967 Paint Spray Booth - Collier Garage Sell RFx 

RFB-B170968 Overhead Maintenance Vehicle and Wire Car Sell RFx 

RFB-B170969 .2:'..ack Tamping, Lifting and Aligning Mach ine Sell RFx 
'- - - - - - '-

I End Date loiscuss 
-

10/30/20 17 11:00 AM EDT Discuss 

10/30/20 17 11:00 AM EDT Discuss 

10/30/20 17 11:00 AM EDT Discuss 

10/30/20 17 11:00 AM EDT Discuss 

10/30/20 17 11:00 AM EDT Discuss 

10/30/20 17 11:00 AM EDT Discuss 

10/30/20 17 11:00 AM EDT Discuss 

10/30/20 17 11:00 AM EDT Discuss 

10/30/20 17 11:00 AM EDT Discuss 

10/30/20 17 11:00 AM EDT Discuss 

10/30/20 17 11:00 AM EDT Discuss - - - - -'- -
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The Event Details page provides an overview of the event. 
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Accept or Decline the Invitation 
To accept click on Accept Invitation 

 

To decline click Accept Invitation and then Decline Invitation on the following page 

 

 

 

 

 

 

Information On lnq iry Opr ons Biddi111g Slrnrt.0111t.s: 
I Accep Invitation J I View/Bid on Event 

View Event Ac · . [ty 

Event Name AMK ST04 

Event ID F -AMKTEST04 

Event Fonnat/Type Sell Even RFx 

Event Ro11nd 1 

Event Version 1 
Event Start Date 12/0512017 11 :D8AM EST 
Event End Dat.e: 
1211912!017 11:M AM ES 

Information On I nq i ry Op · o ns Bid di g S ortC111ts: 
Decline lnvita ion 

View Event Ac ·v[ty 

Event Name ArJIKTEST04 
Event ID FB-AM TEST04 

Event Fonnat/Type Sell Even RFx 

Event Round 1 

Event Version 1 
Event Sta 11: Date 12/0512017 11 :DB.AM EST 

Event End Date: 
12119/2-0 7 11 :D8 AM ES 
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Please fill out the appropriate information regarding the declined information and click Submit at the bottom of the page. 

 

Decline Event Invitat ion 
Event ID: AMKTEST04 Name: AMKTEST04 

Please select a reason for declining this event invitation: ----------------~ 

0 We are not seeking new orders at this time. 

0 We could not quote competitively. 

0 We could not meet the delivery requirements. 

0 We could not meet the specification. 

0 We did not receive the bid in time. 

0 We do not offer the type of service or material. 

Please enter any addit ional commen ts: --------------------~ 

You may remove our name fro m the bidders li st for: ---------------~ 

O An Bids 

0 This Type of Service/Product 

Please enter the follow ing contact informat ion: ------------------

Company Name: 
~;=================='--, 

Company Address: 
~--'========.--,----.===r::---.===='-~ 

Company City : State: D Zip: I 
'.============'---'==='-----'->====='-, 

Contact Person: 
.'==========,------------' 

Contact Phone: 
Contact Fax: 

~-=========a;-~ 
~----------~ 
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View Bid Documents  
This includes the Specification, Conditions and Instructions to Bidders, and the Bidder Information Sheet that will need 
completed and uploaded with the bid 

Click on View/Bid on Event 

 

 

 

 

 

 

 

 

 

How did you hear about this bid so icitation? --------------------. 

Submit 

Re um o Event Search 

Ac c e p Invitation 

View Event Ac livlty 

Event Name Af"1KTEST04 
Event ID FB-AM KTEST04 

Event Fomrnt/Type Sell Even RFx 

Event Ro11nd 1 

Event Version 1 

View/Bid on Event 

Event Start Date 12/0512017 11:08AM EST 

Event End Oat.e: 
12119/2!017 11 :00 A M ES 

/ 
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Scroll to the bottom of the page and click on Event Comments and Attachments 

 

Click on View to view the document  

 

 
 
 
 
 
 

Lines 

Personalize First ◄ Previous Lines 1-5 of 5 Next Lines -
Line Item ID Description Manufacturer Manufacturer's Unit Requested Your Bid Your Unit Bid Your Total Bid Bid Response Manuf, ID Item ID Quant ity Quantity Price Price Date 

COVERALL 
1 * 670469 DISPOSABLE TYVEX KAPPLER CTL412 MED cs 100.0000 0.0000 USO [===:J g [==: 

MEDIUM 25/CASE 

COVERALL DISP 
2 * 670470 TYVEX LARGE KAPPLER CTL412 LGE cs 250.0000 0 .0000 USO c=:::J g [==: 

25/CASE 

COVERALL DISP CTL412 
3 * 670472 LAKELAND cs 1700.0000 0 .0000 USO [===:J g [==: TYVEX XLGE 25/CASE XLGE 

COVERALL DISP 4 * 670471 LAKELAND CTL412 2XL cs 1500.0000 0 .0000 USO c=:::J g [==: TYVEX 2XL 25/CS 

COVERALL 
CTL412 

5 * 670474 DISPOSABL E TYVEX LAKELAND cs 1400.0000 0 .0000 USO [===:J g [==: 
3XL 25/CS 

3XLGE 

'---- -- -- ~ -~ -~ -- -~ 

~ nt Comments and Attach' 

At any point in the bid response process you may save an in-progress bid and resume completion at later time. When your bid response is complete, submit for consideration. 

I Submit Bid I [ Save for l ater I [ Validate Entries I 

Return to Event Search 

Event Comments and Attachments 

Business Unit RFB Event ID AMKT EST04 Event Round : · Event Version: 1 

Attachments ------------------------------------------------~ 

View Event Att achments ? , 

Personalize First ◄ 1-4 of 4 ► Last 

Attached File Attachment Description 

Bid-Documents_-_O17-10-73A.pdf 

C IB_-_STATE-_J 17-10-73A.pdf 

Bidder lnfonmaton Sheet.pelf 

AMKTEST04 pdf Event Details 

A dd New Att ac hments ? 

First ◄ 1 of 1 Personalize 

!Attached File -- 1,-A_tta_c-hment Descr iption 

If unable to c,pen attachment(s) by : 
. 1. hold down the Ctr1 :,utton while clicking on the View button OR; 
. 2 . review your Pop-up blocker settings OR: 
. 3 . consult your IT Department 

View 

I View 

I View 

I View 

I View 

Upload ~ ew Add row I Delete 
row 

~ v,ew M d New Attachments IJe letej 
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Placing a Bid 
Answering General Event Questions (if applicable) 
To place a bid the bidder must first answer the General Event Questions. Click on View/Bid on Event 

 

Scroll down to Event Questions 

 

Click on View Associated Terms.  

 

 

 

 

 

 

 

 

Information On lnq iry Opr ons Biddi111g Slrnrto111ts : 

I Accep Invitation I I View/Bid on Event 

View Event Ac · ity 

Event Name Af"1KTEST04 
Event ID F -AM TEST04 

Event Fomrnt/Type Sell Ev,ent RFx 

Event Ro11 nd 1 

Event Version 1 

Event Start IJate 12/05/2017 11 :08AM EST 

Event End Date: 

12/19/2-017 11:08 AM ES 

- Event Questions -----------------------------------------------~ 

* Bid Required Qt Ideal Response Required 

.-- General Questions -----------------------------------------------, 

Previous Questions 1 of 1 Next Questions 

* ~ Acknowledgeme nt, by indicat ing YES in the des ignated field be low, in accorda nce with the instructions set forth below 

constitutes the Contractor's Electronic Signature, pursuant to the Electronic Signatures in Global and National Commerce Act E-SIGN 
Act, 15 U.S .C . sections 700 1-7006 

Re .... ,. .... ,. .., I Idea l Yes Add Comme nts or Attac hments 

ICvi"'w Associated Ter~ 
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Use the scroll bars to read the terms and conditions 

 

 

Click on Return to return to the Event Question. Use the drop down menu to select the appropriate response. 

 

 

Enter Line Item Bid Responses 
After completing the General Event Responses scroll down to the bottom of the page to find the line items. 

 

set ·orth below constitutes the Contractor's Electr Signature, pursuant to the Electronic Signatures in Global 

and National Commerce Act E-SIGN Act, 15 U.S.C. sect 7001-7006 

First 

Return 

1 of 1 Last 

Certification of Bidder Regarding Debarment, Suspension and other Responsibility 
(for Proposals totaling over S25,000 only) 

The electronic Bidder certifies by providing the electronic signature below, to the best of its knowled 
and belief, that i and its principals: 

- Event Questions -------------------------------------------------------, 

* Bid Required r.;J<-Ideal Response Required 

- General Questions-----------------------------------------------------, 

Previous Questions 1 of 1 Next Questions 

* ~ Acknowledgement, by indicating YES in the designated field below, in accordance with the instructions set forth below 
constitutes the Contractor's Electronic Signature, pursuant to the Electronic Signatures in Global and National Commerce Act E-SIGN 
Act, 15 U.S.C. sections 7001-7006 

esponse I ., I i}! al Yes Add Comments or Attachments 
D,..,..,ociated Ter"'"' ___,,,,,,,,,,, 

Lines 

Personalize First ◄ Previous lines 1-5 of 5 Next Lines -
Line ltemlD Description 

Manufacturer Manufacturer's Unit Requested YourBid / Your Unit Bid 
ID Item ID Quantity Quant ity Price 

COVERALL 
1 * 670469 DISPOSABLE TYVEX KAPPLER 

MEDIUM 25/CASE 
CTL412 MED cs 100.0000 100.()( JO 1 ~ 

COVERALL DISP 
2 * 670470 TYVEX LARGE KAPPLER 

25/CASE 
CTL412 LGE cs 250.0000 250.0 00 1.0~ 

3 * 670472 
COVERALL DISP 

LAKELAND 
CTL412 

cs 1700.0000 1700.0 00 10~ TYVEX XLGE 25/CASE XLGE 

4 * 670471 
COVERALL DISP 

LAKELAND CTL412 2XL cs 1500.0000 1500.0 JO 10~ TYVEX 2XL 25/CS 

COVERALL 
CTL412 

5 * 670474 DISPOSABLE TYVEX LAKELAND cs 1400.0000 140000 ~ 1 11.11oo§lj 
3XL 25/CS 3XLGE 

Event Comments and Attachments 
--

:tou r Total Bid Bid Response 
Manufactu rer 

Ma nufacturer 
rice Date Part No 

)0.0000 USO l1il --=::J 

2 2.5000 USO 11iic=--=i 

1 ! 19.0000 USO ,11ii --=::J 
1 635.0000 USO l1il c=--=i 

,554.0000 USO C""7 11ii C---==:J i=--7 
------

At any point in the bid response process you may save an in-progress bid and resume completion at later time. When your bid res se is complete, submit for consideration . 

._ __ su_b_m_,1_B_1d _ __,I I 

Return to Event Search 

Save for Later j .._[ __ v._a_l1d_a_te_E_n_1r_1e_s _ _, 

Bid 
I 

Bid o ' 

Bid o ' 
Bid o ; 
Bid o ' 
Bid 0 
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The only information required is Your Unit Bid Price. Enter your price in the associated field for each line item. 

All other fields can remain blank.  

 

Note: Submitting a comment that is contrary to the bid documents will result in the disqualification of your 

proposal. 

 

Adding Comments and Attachments  
Once you have completed entering your bid pricing click on Event Comments and Attachments to upload your completed 
bidder information sheet. 

 

Click on Upload 

 

Click on Choose File 

Event Comments and Attachments 

Business Unit RFB Event ID AMKT EST04 Event Round: 1 Event Version : 1 

Attachments ------------------------------------------

View Event Attachments ? , 

Personalfze First ◄ 1-4 of 4 ► Las 

Attached Fil.e Attachmen t Description 

Bid-Documents_-_Q17-10-73Apd f 

CIB_-_STATE-_Q17-10-73A pdf 

Bidder_lntormar on_S heetp df 

AMKTEST04 pdf Event Details 

Add New Attachmen ts ? , 

PersonaliZe First ◄ 1 of 1 

Attached File Attachment Description 

If unable to open altachment (s) lry: 
- 1. hold down the Ctrl button wh~e cficking on the View bulton OR; 
- 2. review your Pap-up blocker settings OR: 
- 3. coosult your IT Department 

File Attachment 

View 

\'lew 

I 
I 
I 
I 

Add row 

View 

View 

View 

View 

View 

I 
I 
I 
I 

Delete 
row 

!Add New Attachmentsj IDelele 
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Select the file that you would like to upload and click Open 

 

Click Upload 

Open 

IOO<>~Desktop T 

Organize .,. New folder 

El* Favorites 

,IE! Desktop 

.J Downloads 

~ Recent Places 

~ Pictures 

El~ Libraries 

1±1 [J Docum ents 

1±1 Ji Music 

1±1~ Pictures 

1±18 Videos 

El ,jl Computer 

1±1 I. UDiskBOOT (C:) 

1±12 KOENIA (\\ srvprofil e\ userdata) (]:) 

1±1 ~ Output (0 :) 

l+l c..,I OA /0 :l 

Filename: 

File Attachment 

Choose File 

Upload -I ~-~ 

J 

~ 

~ Libraries 

IJ/ Com puter 
System Folder 

■ Adobe Acrobat DC 
Shortcut 
1.95 KB 

• Lync 2013 
Shortcut 
2.53 KB 

~ Microsoft Outlook 2010 
Shortcut 
2.55 KB 

~ Microsoft Word 2010 
Shortcut 

2.55 KB 

..... 

• fWJ I Search D-esktop 

McKibben, Anna Marie 
System Folder 

Netw ork 

System Folder 

Google Chrome 
Shortcut 
2.08 KB 

Microsoft Excel 2010 
Shortcut 
2.55 KB 

Microsoft PowerPoint 2010 
Shortcut 
2.55 KB 

Mozilla Firefox 
Shortcut 
1.08 KB 

IAII Files 

Qpen 

~ 

..:l 
H Cancel I 

~---~~ A 
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The document will now be listed under Add New Attachments. To upload another document, click on Add New 
Attachment and repeat the steps above. 

 

Click OK when finished 

 

Save for Later 
At any point during the bid completion process the bid can be saved and completed at a later time. Scroll to the bottom of 
the page and click Save for Later 

 

 

 

Event Comments and Attachments 

Business Unit RFB Event ID AMKTEST04 Event Round : 1 Event Version : 1 

Attachments ------------------------------------------

View Event Attachments ? , 

Personalize First 1-4of4 ► 1 Last 

Attached File Attachment Description 

Bid-Documents_-_Q17-10-73A.pdl 

CIB_-_STATE-_Q17-1 D-73A pdf 

Bidder _Information_ She et pdf 

AMKTEST04.pdf Event Details 

Add NewAttac hme nts ? 

Personalize Firs 1 of 1 

Attac hed File Atta chment Description Upload 

Bidder _lnformar on_ She et pelf 

If unable to open attachment(s) try: 
- 1. hold down the Clr l button whi le cflcl!ing on the Vi ew 
- 2. review your Pol)-u p blocker settings OR: 
- 3. consult your IT DeJ)!l.rlment 

Lines 

Personalize First ◄ Previous Lines 1-5 of 5 Next Lines ~- ~ - - -
Line ltem lD Description 

Ma nufactu rer Man ufacturer' s Unit Req uested Your Bid Your Unit Bid 
ID Item ID Quantity Quantity Price 

COVERAL L 
1 * 670469 DISPOSABLE TYV EX KAPPLER 

MEDIUM 25/CAS E 
CTL4 12 MED cs 100.0000 100.0000 L..1cQ~ 

COVERAL L DISP 
2 * 670470 TYVEX LARGE KAPPLER 

25/CAS E 
CTL4 12 LGE cs 250.0000 250.0000 1 0~ 

3 * 670472 
COVERAL L DISP 

LAKELAND 
CTL412 cs 1700.0000 1700.0000 ~ TYVEX XLG E 25/CASE XLG E 

4 * 670471 
COVERAL L DISP 

LAK ELAND CTL412 2XL cs 1500.0000 1500.0000 1 0~ TYVEX 2XL 25/CS 

COVERALL 
CTL412 

5 * 67047 4 DISPOSABL E TYVEX LAKELAND cs 1400.0000 1400_0000 I 11.11oo§lj 
3XL 25/CS 3XLGE -- - - - - -- -

Event Comments and Attachments 

View 

View 

~ 

Your Total Bid 
Price 

100.0000 USO 

262.5000 USO 

1,819.0000 USO 

1,635 .0000 USO 

1,554.0000 USO 

View 

I View 

I View 

I View 

I View 

Add row 

I 
I 
I 
I 

Delete 
row 

- ----Bid Response 
Manufacturer Ma nufachJrer Bid 

Date Part No 

c__-=:]11ii i L..___..=] Bid 0 1 

11iic=--=i Bid 0 1 

c=-7 11ii C----=::J c----7 Bid 0 1 

l1il c=--=i Bid o, 
11iic----=i Bid 0 

- ~ 

·:/'=-cc"' c.c"':C.~c.c,:,o--'::,"~"1c~':'c", ve an in-progress bid and resume completion at later time. When your bid response IS complete, submit for consideration. 
' [ Validate Entries j 

Return to Event Search 
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Edit or Complete an Existing Line Bid Response 
To return and complete the bid that was saved for later, or to edit an existing bid, click on View Events and Place Bid 
under Manage Events and Place Bids on the Main Menu 

 

 

 

 

 

 

 

 

 

 

 

 

 

Ma"n Menu 

~ View Terms 8. Conditions 
IC::.I \ Fiew te:rms and condi -ons · or eveflts. 

Maintain Supplier lrifonnation folder 
Maimai n arn:I UJX!ate s,U,l)lJlier in - rma ion_ 
El Ad resseS 
El Contacts 

Ma11age Events and Place Bids fol 'dler 
Stra egic Sourcing Events 
El Bidding Homepage 
El \ Fiew Events and Place Bids 
El My Even Acti \lily 
El My CategorizatiollS 

Ma11age Orders folder 
Viiew and download purchase orders, ent,er acll<ino\'ltedgemen s and create 
advam~e shipma, , notit •eS or clliSton er orders. 
El \ 'iew Reccipts 

Review Payment Information folder 
\ Fiew invoil:: es, check payments, and qpe11 batam:es_ 
El Invoices 
El P,ayments 
El Al:coun Elalam: eS 

~ Cha11g:e My Password 
11::::J Create a ne, pass 'lOrd. 

~ ~ System Profile 
lt=J Set U:P personal J]feferences, s1Jc,h as elillail a:nd langl.liage pr,eferernces. 
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Click on the Event ID for which the bid placed  

 

 

 

 

 

 

 

 

 

 

 

"a, or,•es • Main Menu • > Manage Events and Place Bids • > View Events and Place Bids 

PortAuthority 

View Events and Place Bids Welcome, MUNCIE RECtAMATION & SUPPLY co. 
User. LORI WILLS 

En!Er search criteria to locate an event for viewing or placing bids. 

Sear ch Crit er ia -----------------------------------------------~ 

Search Criteria "" 
Use Saved Search ~----------- .~ 

Bus iness Unit ~ 

Event ID 

Event Name 

Results Shou ld Include : 

EventType ,'============ •=.-'Event Status 
'-----------~ 

@ Sell Event @ Purc hase Event 

@ Request For Information 

@ Include Declined Invitatio ns? 

'- __ s_e_a_rc_h __ _,I .._I __ C_le_ar_c_r_ite_ria __ _, 

Manage Saved Searches Save Search Criteria Advanced Search Criteria 

Sear ch Res ults 

Pe·sonalize 

JEvent 10 

First ◄ 1-11 of 11 ► l ast 

I Event Name 

RFB-B170851 Ross Garage Wind Turbine 

RFB-B170959A High Speed Gear Coupling and Assemblies 

RFB-B170960 Switches - Junction 

RFB-B170961 Steel Hauling Truck 

RFB-B170962 Tow Tractors 

RFB-B170963 LRV Suspension Springs 

RFB-B170964A Wheel Tire Kits - LRV 

RFB-B170965A Equipment Cleaner 

RFB-B170967 Paint Spray Booth - Collier Garage 

RFB-B170968 Overhead Maintenance Vehicle and Wire Car 

RFB-B170969 ~ ack Tamping, lift ing and Aligning Machine 
'- -

!Format 

Sell 

Sell 

Sell 

Sell 

Sell 

Sell 

Sell 

Sell 

Sell 

Sell 

Sell - -

!Type 

RFx 

RFx 

RFx 

RFx 

RFx 

RFx 

RFx 

RFx 

RFx 

RFx 

RFx - - '-

I End Date loiscuss 7 
10/30/20 17 11:00 AM EDT Discuss 

10/30/20 17 11:00 AM EDT Discuss 

10/30/20 17 11:00 AM EDT Discuss 

10/30/20 17 11:00 AM EDT Discuss 

10/30/20 17 11:00 AM EDT Discuss 

10/30/20 17 11:00 AM EDT Discuss 

10/30/20 17 11:00 AM EDT Discuss 

10/30/20 17 11:00 AM EDT Discuss 

10/30/20 17 11:00 AM EDT Discuss 

10/30/20 17 11:00 AM EDT Discuss 

10/30/20 17 11:00 AM EDT Discuss - - - -- -
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Then Click on View, Edit or Copy from Saved Bids 

 

Click on No 

 

Click on View/Edit 

 

 

 

Event Detai Is Welcome, MUNCIE RECLAMATION & SUPPLY co. 
User. LORI WILLS 

Information On lnquir/ Options Bid d ing Shortcuts : 

View/Bid on Even 

View Event Activit ,ew, Edit or Copy from Saved Bids 

Even t Name AMKTEST04 

Even t ID RFB-AMKTEST04 

Even t Format/Type Sell Event RFx 

Even t Round 1 

Even t Version 1 

Even t Start Date 12/05/20 17 11:08AM EST 

Even t End Date: 

12/19/2017 11:08 AM EST 

Message 

Do you wish to submrt an addrtional bid or bids? 

,__ ve_s _ _,! ~I __ N_o_~ 

View, Edit or copy from Saved Bids 
En ul Nauw ~ KTE.ST04 
Eil¥11ll0 RFS-AMKTESTO,, Ev+,mt R•JuuU I 
E\lt nt FormaVl 'l/pe Se I : ·19nt ={FX E'>ent V.;rg1on ' 
e·, cm Stm 03 tC · 2/0512017 n :O:N / EST Ml!IUPIC 8-!0$ .",IJ\'.'C:I 
1:·, cnt 1:no U3tc: 
1'.•Yl!-f.':)111 ,' 11'UJI .l;J\1 1 ~: I 

<:urrP.ncy: lJf: r:d bu 

R~turn t,: EYl?nt 3e.n l" 

Bids 

Did 10 Round Vel"$on Did SM:lls Cw nt Skh1-s O d Ll.$: $.,\- eel 

12/+:7.'20 17 1 ICtPU EST 

Ctnc,el 
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Complete the bid 

 

Update the Unit Price and/or finish entering Your Unit Bid Price 

Validate Entries 
To check for errors such as missed line items click Validate Entries at the bottom of the page 

 

 

Submit a Bid 
Once the bid is complete click Submit Bid  

 

Click OK on the Bid Confirmation 

Lines 

Person alize Fi rst ◄ Prev ious Lines 1-5 of 5 Next L ines 

Line Item ID Description Manufactu rer Manufac turer's Unit 
Requested Your Bid Your Unit Bid Your Total Bid Bid Response 

Manufacturer Manufactu rer 
ID Item ID Quantity Quantity Price Price Date Part No 

COVERAL L 
1 * 670469 DISPOSABLE TYVEX KAPPLER CTL412 MEO cs 100.0000 100.0000 ~ 100.0000 USO c__J ~ c__-=:::] L_________i 

MEDIUM 25/CAS E 

COVERAL L DISP 
2 * 670470 TYVEX LARGE KAPPLER CTL412 LGE cs 250.0000 250 0000 ~ 262.5000 USO c__J ~ l===:::J L_________i 

25/CASE 

3 * 670472 
COVERAL L DISP 

LAKELAN D 
CTL412 cs 1700.0000 1700.0000 ~ 1,819.0000 USO C---=:J~ L _J ~ TYVEX XLGE 25/CASE XLGE 

4 * 670471 COVERAL L DISP LAKELAND CTL412 2XL cs 1500.0000 1500.0000 1 0~ 1,635 .0000 USO ~~ TYVEX 2XL 25/CS 

COVERAL L 
CTL412 

5 * 670474 DISPOSABLE TYVEX LAKELAND cs 1400.0000 1400 0000 I I1.1100Q!j 1,554.0000 USO c.-=i ~ ~ 
3XL 25/CS 

3XLGE 

J ~- - ~ -~ -
Event Com ments and Attachme nts 

•-oo••h,O __ ,oo_,•••-,oaoo-,-~ O••- -:;-- ,o-oo-oc-,-,,-U c--
[ Submit B1d I I Save for Later j [ Validate Entri es j 

Return to Event Searc h 

Lines 

Pe rso nalize First ◄ Prev ious Lines 1-5 of 5 Next Lines -
Line ltem lD Description Manufactu rer Manufacturer's 

ID Item ID 

COVERAL L 
1 * 670469 DISPOSABLE TYVEX KAPPLER CTL412 MED 

MEDIUM 25/CAS E 

COVERAL L OISP 
2 * 670470 TYVEX LARGE KAPPLER CTL412 LGE 

25/CASE 

3 * 670472 
COVERAL L OISP 

LAK ELAND 
CTL412 

TYVEX XLGE 25/CASE XLGE 

4 * 670471 
COVERAL L DISP 

LAKELAND CTL412 2XL 
TYVEX 2XL 25/CS 

COVERAL L 
CTL412 

5 * 670474 DISPOSABLE TYVEX LAKELAND 
3XL 25/CS 3XLGE 

--
Eve nt Comme nts and Attachme nts 

Bid Confirmation 
Your bid has been successfully submitle..:j. 

Bid IID 1 Bid Dart.e 12107/2017 3:O3:18PM EST 

Event ID AMKT ESTO4 AMKT ESTO4 

Event Fomi at Sell Event Round 1 Version 1 

Start Date 12/0512017 11 :DSAM EST E d IJate 

Your Total Price 5,370 .50 USD 

! Copy Bid I 
I OK 

12/ 912017 11 :00 AM 

- ~ -
Unit Requested Your Bid Your Unit Bid Your Total Bid Bid Response Manufacturer Manufactu rer 

Quantity Quantity Price Price Date Part No 

cs 100.0000 100.0000 1.0~ 100.0000 USO ~ c_---=i ____=] 

cs 250.0000 250.0000 1 0~ 262.5000 USO ~ c=--=J 

cs 1700.0000 1700.0000 ~ 1,819.0000 USO LJ ~ C---=::J c--7 
cs 1500.0000 1500.0000 1 0~ 1,635 .0000 USO ~~ 

cs 1400.0000 1400.0000 1 lrn ooQ!j 1,554.0000 USO LJ ~ C---=::J ~ 
-- ------

Bid 

I 
B id 0 1 

I 
B id 0 

I 

Bid o , 
Bid o ' 
Bid 0 
-

Bid 

Bid o ' 

Bid o ' 
Bid 0 1 
Bid o ' 
Bid 0 
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An email confirmation will be sent to the primary user on the account and will contain a PDF summarizing the bid that 
was submitted  

 

 

 

 

 

 

 

 

Subject: FW: Your bid has been received 
~ ~~-. ·················································································································· 

Message ! "'- ' Your_Bid.pdf (44 KB) 

From: ebusiness@po rt authority. org l mailto :ebusiness@po rt authority. org] 

Sent: Thu rsday, December 07, 2017 3:04 PM 
Subject : Your bid has bee n rece iv ed 

Bid Notification 

This is a confirmation of your bid placed on a strategic sourcing event. See below for details. 

Bid Details 

Event ID: RFB - AMKTEST04 Round 1 Version 1 
Event Name : AMKTEST04 
Bid ID: 1 
Date Posted: 12/07/17 3:03:18PM EST 

r¥i4,••"d~ 
Review and bid on this event. 
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Canceling a Bid 
Click on View Events and Place Bid under Manage Events and Place Bids on the Main Menu 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

I 

Ma"n Menu 

~ View Terms !I;, Conditions 
~ \ Fiew tem"ls ancl condi -olliS -or evell ts . 

Mainilain Supplier Information folder 
Mail'iltain and u;ixJate ~LJWier ill- rma ion_ 
El Ad resseS 
El Conta cts 

Manage Events and Place Bids fol'dler 
Stra egic Sourc ing Events 
El Bidding Homepage 
El \ Fiew Events and Place Bids 
El My Even Acti...tty 
El My Ca.tegorizatiol"lS 

Ma11age Orders folder 

-.... 

\ Fiew and do~vnloacl pure h-8ise o:rders, ent,er acl<inm edgern.en s and create 

a il/an~e shipma, , notic,eS or custan e:r ordef"S. 
El \ Fiew Receiipts 

Review Payment lnfo11matio11 ford'er 
\ Fiew irw oil:: es, check payments , and pell balances _ 
El Invoices 
El Payments 
El Ac coun Elatant eS 

~ Change My Password 
~ Cr eate a ne, pass irord. 

~ Miy System Profile 
IC::.I Set 1u;p pas onal l]fe fe:rences, su~h as email a:nd la:ngl.I!!lQe preferernces. 
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Click on the Event ID for which the bid placed 

 

 

 

 

 

 

 

 

 

 

 

"a, or,•es • Main Menu • > Manage Events and Place Bids • > View Events and Place Bids 

PortAuthority 

View Events and Place Bids Welcome, MUNCIE RECtAMATION & SUPPLY co. 
User. LORI WILLS 

En!Er search criteria to locate an event for viewing or placing bids. 

Sear ch Crit er ia -----------------------------------------------~ 

Search Criteria "" 
Use Saved Search ~----------- .~ 

Bus iness Unit ~ 

Event ID 

Event Name 

Results Shou ld Include : 

EventType ,'============ •=.-'Event Status 
'-----------~ 

@ Sell Event @ Purc hase Event 

@ Request For Information 

@ Include Declined Invitatio ns? 

'- __ s_e_a_rc_h __ _,I .._I __ C_le_ar_c_r_ite_ria __ _, 

Manage Saved Searches Save Search Criteria Advanced Search Criteria 

Sear ch Res ults 

Pe·sonalize 

JEvent 10 

First ◄ 1-11 of 11 ► l ast 

I Event Name 

RFB-B170851 Ross Garage Wind Turbine 

RFB-B170959A High Speed Gear Coupling and Assemblies 

RFB-B170960 Switches - Junction 

RFB-B170961 Steel Hauling Truck 

RFB-B170962 Tow Tractors 

RFB-B170963 LRV Suspension Springs 

RFB-B170964A Wheel Tire Kits - LRV 

RFB-B170965A Equipment Cleaner 

RFB-B170967 Paint Spray Booth - Collier Garage 

RFB-B170968 Overhead Maintenance Vehicle and Wire Car 

RFB-B170969 ~ ack Tamping, lift ing and Aligning Machine 
'- -

!Format 

Sell 

Sell 

Sell 

Sell 

Sell 

Sell 

Sell 

Sell 

Sell 

Sell 

Sell - -

!Type 

RFx 

RFx 

RFx 

RFx 

RFx 

RFx 

RFx 

RFx 

RFx 

RFx 

RFx - - '-

I End Date loiscuss 7 
10/30/20 17 11:00 AM EDT Discuss 

10/30/20 17 11:00 AM EDT Discuss 

10/30/20 17 11:00 AM EDT Discuss 

10/30/20 17 11:00 AM EDT Discuss 

10/30/20 17 11:00 AM EDT Discuss 

10/30/20 17 11:00 AM EDT Discuss 

10/30/20 17 11:00 AM EDT Discuss 

10/30/20 17 11:00 AM EDT Discuss 

10/30/20 17 11:00 AM EDT Discuss 

10/30/20 17 11:00 AM EDT Discuss 

10/30/20 17 11:00 AM EDT Discuss - - - -- -



Page | 36  
 

Click on View, Edit or Copy from Saved Bids 

 

Click on No 

 

Click on Cancel 

 

 

 

Event Detai Is Welcome , MUNCIE RECLAMATION & SUPPLY co. 
User. LORI WILLS 

View Event Activit 

Even t Name AMKTEST04 

Even t ID RFB-AMKTEST04 

Even t Format/Type Sell Event RFx 

Even t Round 1 

Even t Version 1 

Even t Start Date 12/05/2017 11:08AM EST 

Even t End Date: 

12/19/2017 11:08 AM EST 

Message 

Do you wish to submrt an addrtional bid or bids? 

,__ ve_s _ _,! ~I __ N_o_~ 

View, Edit or copy from Saved Bids 
En ul Nauw ~ KTE.ST04 
Eil¥11ll0 RFS-AMKTESTO,, Ev+,mt R•JuuU I 
E\lt nt FormaVl 'l/pe Se I : ·19nt ={FX E'>ent V.;rg1on ' 
e·, cm Stm 03 tC · 2/0512017 n: O:N / EST Ml!IUPIC 8-!0$ .",IJ\'.'C:I 
1:·, cnt 1:no U3tc: 
1'.•Yl!-f.':)111 ,' 11'UJI .l;J\1 1 ~: I 

<:urrP.ncy: lJf: r:d bu 

R~turn t,: EYl?nt 3e.nl" 

Bids 

Did 10 Round Vel"$on Did SM:lls Cw nt Skh1-s O d Ll.$: $.,\- eel 

Posb<J 12/+:7.'2017 1 ICtPU EST 
View Cos>v 
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Click on Cancel This Bid 

 

Click yes to continue 

 

Bid Status will now show as Cancelled 

 

An email confirmation that the bid was cancelled will be sent to the primary user on the account 

 

 

Cancel Bid 
Business Unit RFB Event Round 1 

Event ID AMKTEST04 Event Version 1 
Event Name AMKTEST04 Event Format Buy 

Bid ID 1 
Bid Status Posted 

last Saved 12/07/20 17 3 :03PM EST 

! Cancel This Bid ! 
Return to Bid Search 

Message 

Are '/ Ou s.ur? yoJ wculd Ike to cancel this bid') (1 &C~ ;.25) O kk Yes: to cancel the bi::I. Click tJo f you do n),: want to cancel !t'is bid 

,_...;.Y•;.;• _ _,i ~I __ N_o_~ 

Vie·w, Edit or copy from Saved Bids 
Ewul Nauw AfJ!KTE.'STO! 
F~nt 10 RFF-AMKTF::lm4 fvP.nt Rou nrl t 

event ronnot/Tyoe Be I event Rrx event Vers:on 1 
l:'./Cnt Sl3 rt U31C l~ KJof.,.11)1/ 1' 0:M 1 :0 1 ~l !In lDIC l::J!0$ ,\llO'NCC 

event eno oa1e: 
12f1Qf.:0 17 11.JS:AM EST 
Ct.m e-ncy: U3 Dollar 

I :erurn to Lvent :.;ear,;n 

Bid$ 

PoslW 

rrom: to.Kc ! ntg@Pon.to.utho rlty . :iri ( mt !ltc :;a: oe ntR,f Pc ~ .u::t' :irlt'; . :>fR) 
~ .. , 11: Ti111r-,, l;iy, O.:•n ·n ·h, ·1 07, ?017 ;,t:r,:i P M 

Subject 8;.j Ca11-;enaticn c .,ritim;.;itb ri 

Bid Cancellat ion 

c·.•,e-m lO: 1r J - ;J ,ll(TC~- c~ 1~JOO'IVef: n 1 
Did Numt)f-r: 1 

S::~vic~••• 1111t :Hcl rn I • :~\ ·:~1,I 

Vi,.-w Copy 

1.2.1Cf712017 3.C9PI✓ EST 
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Maintaining Bidder Information 
Change Account Password 
From the Main Menu Screen click on Change My Password 

 

Complete the required fields 

 

Click Change Password 

 

 

 

 

 

 

I 

Ma"n Menu 

~ View Terms 8. Conditio11s 
~ \ Fiew temis and condi -am, or everits. 

Manage Events and Place Bidls 
stratiegic Sourci111g Events 
El Bidding Homepage 
El \ Fiew Events and Place Bids 
El My Even Activity 

3 More __ _ 

~ Cha11g:e My Password 
~ Create a ne, password. 

~ M:Y System Profile 
11:::J S-et u;p personal J)fefe:rences, such as email and lariguage pr,ei erernces. 

Change Password 

User ID allen portauth ority 

A llen Meier 

*Current Password 

"New Password 

"'ConfilTII Password 

Change Password 

Descr iptio n 
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Update Sourcing Categories 
From the Main Menu Screen click on Manage Events and Place Bids 

 

 

 

Click My Categorizations 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Ma"n Menu 

~ View Term s 8. Condit ions 
~ \ Fiew tem,s and condi -ons -or everits. 

Ma11age Event s and Place Bids 
Sbra egic Sourcing Events 
El Bidding Homepage 
El \ Tiew Events and Place Bids 
El My Even Acti...tty 

3 More __ _ 

~ Cha11g:e My Password 
~ Create a ne-, pass 'lOrd. 

~ Miy Sy stem Profile 

.... .... 

~ Set U:P pa-sona l J]feferences, s1Jc.h as email a:nd la:riguiage preferences. 

Main Menu 

Manage Events and Place Bids 

Strategic Sourcing Events 

!~ !Bidding Homepage 
!ll=l !stra tegic Sourcing Bidder Homepage 

~ View Events and Place Bids 
11=1 Searcll for events to bid on. 

~ My Bi~d~r Profile 
11=1 Maintain bidder details 
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Check new categories or uncheck current no relevant categories 

 

 

 

 

 

 

 

 

 

My Categorizations 

Bidder Categorizat ion Tree 
~ 
i ♦ ····· 0 'J!i Buy Categor ies 

L.. 0 ~ Sell Categories 

0 ~ BUS PARTS -
; ♦ 

'···· 0 'J!i BUS - ENGINE PARTS -
; ♦ 

' @ 'J!i BUS - FILTERS -

L.. 0 j/j BRAKE -

L.. 0 j/j GLASSB -

L.. 0 j/j AXLES -
; ♦ 

' @ 'J!i CHASS -

L.. 0 j/j CHASS -

L.. 0 j/j HVAC -

L.. 0 j/j ACPB -

L.. 0 j/j PURCB -
; ♦ 

' @ 'J!i SEATS -
; ♦ 

' 0 'J!i BUS MAINT EQUIP -
; ♦ 

'···· 0 'J!i DRIVER VISION SAFE -

L.. 0 j/j ELECT -
; ♦ 

' 0 'J!i TRMSNB -

L.. 0 j/j COOL -

0 ~ LRV PARTS -

L.. 0 j/j LRVAC -

L.. 0 j/j LRVB -

L.. 0 j/j LRVBODY -

L.. 0 j/j LRVCOMM -

L.. 0 j/j LRVCP -

L.. 0 j/j LRVDCOM -

L.. 0 j/j LRVET -

L.. 0 j/j LRVFABX -

L.. 0 j/j LRVFIL -
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Scroll to the bottom of the page and click Save 

 

 

Edit Existing or Add Additional Contacts 
From the Main Menu Screen click on Manage Events and Place Bids 

 

Click My Bidder Profile 

 

 

I 

' +~ Q (· 0 2-1 PSP -

i···· ~ 21' PSRE -

i···· D V PSSC -

i···· 0 21' PS PD 

i···· 0 !?J' PSTTC -

i···· 0 21' PSU C -

i···· 0 !?J' PSWCI -

i···· 0 21' PSESO -

i···· D V EMPLOY "1ENT TESTI G -

i···· 0 !?J' PSIVR -

L. .. 0 21' PS lffl OS -

Save 

Mai, Menu 

~ View Terms 8i Conditions 
lt::::J \ 'iew te,n san d condi ·ems · or evet1ts. 

Manage Events and Place Bids 
S1ra egit S011rci11g Events 
El Bidding Homepage 
El View Even ts and Place Bids 
El My Even A.ctiwty 

3 More ... 

~ Chanii :e My Password 
11==.1 Create a ne, password. 

~ M:Y System Profi le 

.... .... 

11:::.1 Set u,p personal pt"efe:rences, su~h as email .and lariguag e pr,eferernces. 

Main Menu 

Manage Events and Place Bids 

Stra teg ic Sourcing Events 

!~ !Bidding Homepage 
ill=.l !stra tegic Sourcing Bidder Homepage 

~ My Event Activity 
11==1 View recent bid activity. 
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Click the Contacts tab 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Main II bddresses II Qontacts II Jdentifications 

Company URLL-------------------~ 

Bidder Status Bidder Type I 
@ Active @ Business 

0 Inactive O Individual 

Additional Information ~-------------, ] 
HUBZone Program I Not Applicable v I 

Save 

Sm Disadvantaged Business Prog I Not Applicable v I 
Size of Business-number of employees v 

Other Preference Programs I No Preference/Not listed v I 
Veteran-Owned Small Business I Not Veteran OWned Sm Business v I 

0 Emerging Small Business 

D Women-Owned Business 

□veteran 
D Disabled 

0 Non-Profit/Government Agency 

Main I Addresses I Contacts I Identifications 
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Edit the existing contact and click Save when finished 

 

Click Add Contact to add additional and click Save when finished 

Main II Addresses ii Contacts II !denlifications 

User Information Find First ◄ < 1of1 > ► Last 

First NamelJane 

Last NamelSmith 

Trtle IOWner 

Email 1Dlemail@gmail.com 

Telephone 1412/867 -53091 xi Ext 

Fax 

'Address I 110. Main Address 

User ID cupcake 

,__ A_dd_ C_o_n_ta_ct _ _,I ._I ___ De_le_t_e _ _, 

Save 

Main I Addresses I Contacts I Identifications 


